~ DANG BO TINH DIEN BIEN PANG CONG SAN VIET NAM
PANG UY PHUONG MUONG THANH
%

S63 -HD/PU Muong Thanh, ngay 20thdng 10 nam 2025

] ~ HUONG DAN
Quy hoach Uy vién Ban Chap hanh Pang b; chirc danh lanh dao, quéan ly
cac phong, ban don vi thug¢c phwong Mwong Thanh nam 2025

Can ctr Quy dinh sé 368-QD/TW, ngay 08/9/2025 ctua Bo Chinh tri vé danh
muc vi tri chirc danh, nhoém chirc danh, chirc vu lanh dao cua hé théng chinh tri;

Can ctr Quy dinh sb 05-QD/TU, ngay 30/3/2022 ctia Ban Thuong vu Tinh uy
Pién Bién vé cong tac quy hoach can bo;

Cin ctr Cong vin sb 2324-CV/BTCTU, ngay 26/9/2025 ctia Ban To chirc Tinh
tiy Pién Bién vé viéc quy hoach cap ty, cac chire danh lanh dao, quan 1y cap xa;

Can ctr Quy ché lam viéc ctia Ban Chap hanh Pang bo phuong khoéa I, nhiém
ky 2025-2030. Ban Thuong vu Pang iy phuong Hudng dan viéc thuc hién quy
hoach Uy vién Ban Chap hanh Pang bo phuong; chirc danh 1anh dao, quan 1y céc
phong, ban, don vi thuoc phuong Muong Thanh nam 2025, cu thé nhu sau:

I. NOI DUNG QUY HOACH
1. Chirc danh, d6i twong quy hoach

1.1. Chire danh quy hoach: Ban Thuong vu Pang iy phuong quyét dinh phé
duyét quy hoach nim 2025 d6i vdi cac chirc danh sau:

- Uy vién Ban Chip hanh Pang bo phuong.

- Trudng, pho cac phong, ban, don vi thude phuong.

- Hi¢u trudng, Pho hi€u trudng céac truong hoc thuoc UBND phuong.
- Uy vién Ban Thuong vu cac t6 chirc chinh tri - x3 hoi phuong.

1.2. Poi twgng quy hoach: Gom 02 ddi tuong (Dbi tugng 1 va dbi tuong 2),
cu thé:

a. Poi voi quy hoach Uy vién Ban Chap hanh Pang by phwong nhiém ky
2025-2030

* Poi twong 1

- Giam ddc Trung tam dich vu téng hop phuong.
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- Hi€u truong céc truong hoc thugc UBND phuong.

- Ph6 Chanh Van phong Dang uy, Pho cac phong, don vi thuoc UBND
phuong (Trir Phé Giam d6c Trung tim phuc vy hanh chinh cong), Pho cac doan
thé phuong. Cac dong chi nay phai dugc quy hoach cap trudng, du tudi cong tac it
nhat 72 thang tro 1én d6i voi ca nam va ni.

* Poi twong 2

- Uy vién UBKT Pang uy, chuyén vién cac phong, ban, don vi duoc quy hoach
cac chic danh: Pho Chu nhiém UBKT, Phé Ban Xay dung Pang, Phdé Giam dbe
Trung tdm phuc vu hanh chinh cong, Pho 02 ban chuyén trach thuoc HDND phuong.

- Chuyén vién cac phong, ban, don vi; Phé Hi€u truéng céac truong hoc thudc
UBND phuong duoc quy hoach ddi tugng 1 va con du thoi gian cong tac it nhat
tron 2 nhiém ky tr¢ 1€n (120 thang) véi ca nam va nir.

b. P6i v6i quy hoach Trudng cac phong, ban, don vi va twong dwong (trir
cac chirc danh kiém nhiém)

* Poi twong 1: Pho cic phong, ban, don vi, phd cac doan thé; cac dong chi
nay phai du tudi cong tac it nhat 72 thang trd 1én. Hiéu trudong, Pho Hiéu trudng
(duoc quy hoach Hiéu truong) cac trudng hoc thudc UBND phuong (d6i véi quy
hoach chuc danh Truong phong VH-XH).

* Poi twong 2: Uy vién UBKT Pang uy, Uy vién Ban Thudng vu cac doan
thé phuong, cong churc, vién chirc cac phong, ban, don vi.

Céc dong chi nay phai dugce quy hoach dbi tugng 1 va con du tudi cong tac it
nhat tron 2 nhiém ky (120 thang) tré 1én d6i véi ca nam va nit.

c. Pdi véi quy hoach Pho Trudmg cac phong, ban, don vi, Phé cic doan thé

Uy vién UBKT Pang tuy, cong chirc, vién chirc cac phong, ban, don vi thudc
phuong. T6 truong, T6 phé té chuyén mon, gido vién day gioi cip truong tro 1én
(d6i v6i quy hoach Pho truong phong VH-XH phuong).

Céac dong chi nay phai di tudi cong tac it nhat 72 thang trd 1én ddi véi ca nam
va nu.

d. Hiéu truwéong cac Truong hoc thug¢c UBND phwong nhiém ky 2021-
2026; 2026-2031

* Poi twong 1: Pho Hiéu trudng.

* Poi twong 2: TO truong té chuyén moén duoc quy hoach Phé Hiéu trudng.
Cac dong chi nay phai con du tudi cong tac it nhat tron 2 nhiém ky (120 thang) tro
1én d6i v6i ca nam va nir.
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e. Pho Hi¢u truéng cac Truong hoc thugc UBND phwong nhiém ky 2021-
2026; 2026-2031

T6 truong, TO phé to chuyén mon, gido vién day gioi cap truong tro 1én. Cac
ddng chi nay phai du tudi cong tac it nhat 72 thang tré 1én d6i véi ca nam va nir.

f. Uy vién Ban Thuong vu cac doan thé

* Poi twong 1: Uy vién Ban Chap hanh cic doan thé.

* Poi twong 2: chi hoi trudng cac té chirc hdi; cong chie, vién chirc (Céc
ddng chi nay phai con di tudi cong tac it nhat tron 2 nhiém ky (120 thang) tré 1én
dbi voi ca nam va nir).

2. Tiéu chuin, diéu kién, d6 tudi quy hoach

2.1. Tiéu chuén, diéu kién

Tiéu chuan d6i voi can bd quy hoach, co ban thyc hién nhu tiéu chuin bd
nhiém d6i véi chtrc danh theo quy dinh hién hanh, cu thé nhu sau:

_Vé trinh d6 chuyén mon: Phai co trinh d0 chuyén mon, nghiép vu tir Bai hoc
trd 1én.

- V& trinh do 1y luan chinh tri:

+ Can bo quy hoach Uy vién Ban Chap hanh Pang bo phuong ddi tuwong 1
phai co trinh d6 Trung cdp LLCT trd 18n; d6i twong 2 c6 thé chua bao dam tiéu
chuin 1y luan chinh tri nhung sau khi dugc quy hoach phai c6 ké hoach dao tao,
bdi dudng dé hoan thién tiéu chuan 1y luan chinh trj theo quy dinh.

- Chua nhat thiét phai dép tng ngay céc tiéu chuin: Kinh qua chtc vu lanh
dao, quan 1y, trinh d§ quan Iy nha nudc...

2.2. Vé @6 tudi quy hoach

Céan bo duge quy hoach nhiém ky 2021-2026; 2025-2030, 2026-2031 phai du
tudi cong tac it nhat phai tron 72 thang ddi voi d6i tugng 1 va di 2 nhiém ky d6i
v6i ddi tugng 2.

3. Hé so, s0 lwgng va co cau
3.1. Vé hé so, so lugng

- Hé s quy hoach Uy vién Ban Chap hanh Pang bo phuong, Uy vién Ban
Thuong vu cac doan thé tir 1,0 - 1,5 1an so véi s6 lugng theo quy dinh.

- S6 lugng chic danh quy hoach lanh dao, quan 1y:
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+ Mot chirc danh 1anh dao, quan 1y quy hoach khong qua ba can bg!.

+ Mot can by quy hoach khong qua ba chirc danh 1anh dao, quan ly ¢ cung
mot cap phé duyét quy hoach (khéng bao gom chire danh Uy vién Ban Chdp hanh).

3.2. V@ co cdu

Phén dau thue hién co ciu ba do tudi, ty 1€ can bg tré, can bd nit, can by ngudi
dan toc thiéu sd trong quy hoach Uy vién ban Chip hanh Pang bo phudng, cac
chtrc danh lanh dao, quan ly cadc phong, ban theo hudng:

- Co cau ba d9 tudi: Dudi 35 tudi khoang tir 20 - 30%; tir 35 - 50 tudi khoang
45 - 60%, con lai trén 50 tudi.

- Can bd tré (dudi 35 tudi): Tir 20 - 30%.

- Can bd nir: Ty 1& can bd nir trong quy hoach Uy vién ban Chip hanh Pang
bod phuong tir 20% trd 1€n.

- Ty 1& can bd ngudi dan tdc thiéu sd phu hop voi dac diém, tinh hinh thyc té
cua linh vuc, co quan, don vi.

II. QUY TRINH THU'C HIEN

Van dung quy trinh ra soat, bé sung quy hoach hang nim theo Quy dinh s
05-Qb/TU, ngay 30/3/2022 cta Ban Thuong vu Tinh ty Pién Bién vé cong tic
quy hoach cén b9, cu thé:

1. Quy trinh d6i véi ngudn nhan sy tai ch

Can ct tinh hinh doi ngti cadn bd, cong chirc, vién churc (viét tat la can bo) cua
co quan, don vi va két qua danh gia, xép loai can bd hang nim, bo phan lam coéng
tac to chitrc cla co quan, don vi tién hanh ra soat, chuan bi danh sach can bo du tiéu
chuan, diéu kién du kién dua vao quy hoach

(1). Bwée 1: Hoi nghi tap thé lanh dao xem xét, thong qua danh sach quy
hoach dé lay ¥ kién tai cac hoi nghi tiép theo.

* Thanh phan ciia Hoi nghi:

- P6i v6i quy hoach Uy vién Ban Chap hanh Pang bd phudng: Thanh phan 1a
cac ddng chi Uy vién Ban Thudng vu Pang uy.

- Bbi véi quy hoach cac chuc danh 1anh dao cac phong, ban, don vi, cac
truong hoc: Thanh phan 13 tip thé lanh dao.

I Vi du: Theo Két lpém ) 187-KL/TW, ngay 29/8/202§ cia BO chinh tri, Ban Bi th}r vé dinh hudng sb luong cép
pho cua co quan, 0 chirc trong h¢ thong chinh tri. D61 véi cap xa binh quén 2 cap phd/l1 ban, phong va tuong
duong; Nhu vy so ngudi dua vao quy hoach chuc danh Phé Trudng phong khong qué 6 ngudi.
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- P6i v6i co quan UBMTTQ: Ban Thuong truc
- Béi voi cac doan thé: Uy vién Ban Thuong vu

(2). Budc 2: Hoi nghi can bo chii chot 1ay ¥ kién phét hién, giéi thiéu nhén
sir quy hoach bang phiéu kin

* Nguyén tiac lra chon: Nhan sy duogc lua chon, gidi thi€u phai dat ti 1€ phiéu
dong y it nhat tir 30% tré 1én so véi tong s6 ngudi c6 mit dé dua vao danh sach
gidi thiéu ¢ budc tiép theo

* Thanh phan ciia Hoi nghi:

- Béi voi quy hoach Uy vién Ban Chap hanh Pang bo phuong: Thanh phan 1a
Ban Chip hanh Pang bo, Truong cac phong, ban, don vi thudc phuong, Bi thu cac
chi, Bang bo truc thuoc Pang ty phuong.

- Béi véi quy hoach céc chirc danh lanh dao UBMTTQ, cac doan thé phuong,
cac phong, ban, don vi, cac truong hoc: Thanh phan 13 tap thé lanh dao, cép uy,
truong cac doan thé (cong doan, phu nir, thanh nién...). Truong hop co quan dudi
30 bién ché thanh phﬁn hoi nghi gém toan thé can bo, cong chure, vién chire, nguoi
lao dong trong bién ché cta co quan, don vi.

(3). Bwéc 3: Hoi nghi tap thé 1anh dao mo rong

Trén co so két qua gidi thiéu nhan su ¢ bude 2, tip thé lanh dao mo rong tién
hanh thao luan, gi6i thiéu nhan sw quy hoach (bang phiéu kin)

* Nguyén tiac lra chon: Nhan sy duogc lua chon, gidi1 thi¢u phai dat ti 1€ phiéu
dong y it nhat tir 50% tré 1én so véi tong s6 ngudi cé mit dé dwa vao danh sach
gidi thiéu ¢ budc tiép theo

* Thanh phan ciia Hoi nghi:

- Béi voi quy hoach Uy vién Ban Chap hanh Pang bo phuong: Thanh phan 1a
Ban Chép hanh Pang bo.

- bbi véi quy hoach céc chtic danh lanh dao cac phong, ban, don vi, cac
truong hoc: Thanh phan 1a tap thé lanh dao.

- Béi véi quy hoach céc chirc danh ldnh dao UBMTTQ, cac doan thé phuong,
cac phong, ban, don vi, cac truong hoc: Thanh ph?m la tap thé 13nh dao, cép uy.

(4). Budc 4: Hoi nghi tap the l1anh dao (1an 2)
Can ctr vao co cau, so lugng, ti€u chuan, di€u kién, doi tuong, do tudi, ti 1¢
can bo tré, can bd nit, can by nguoi dan tdc thiéu so6 theo quy dinh; dong thoi,
trén co so tinh hinh déi ngti can by, yéu cau nhi¢m vu chinh tri cua dia phuong,
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co quan, don vi va két qua gio1 thi¢u nhan sy & bude 2 va bude 3, tap thé 1anh
dao tién hanh thao luan va biéu quyét giéi thiéu nhan sw (bang phiéu kin) dé
dua vao danh sich dé nghi Ban Thudng vu Pang iy phuong Quyét dinh phé
duyét quy hoach. Thanh phan nhu buéc 1.

* Nguyén tac lwa chon, gioi thiéu: Nhan sy dugc lya chon, gidi thiéu phai
dat ti 1& phiéu ddng ¥ it nhit trén 50% so véi tong sd ngudi duogc tridu tap va lay
tir trén xudng cho du sb lugng theo quy dinh.

Truong hop co tir 2 ngudi trd 1én c6 sd phiéu bang nhau trén 50%, thi giao
cho nguoi ding dau xem xét, quyét dinh lua chon nhan su.

2. Quy trinh d6i v6i ngudn nhén sy noi khac

- Nhan sy noi khéc: La nhan sy thudc xa khac, Bang bo khac truc thude tinh
(d6i v6i quy hoach Uy vién BCH Pang bd phuong); co quan, don vi khac (d6i voi
quy hoach céac churc danh 1anh dao quan 1y cac phong, ban, don vi, truong hoc).

(1). Buée 1: Chuén bi va xac dinh ngudn quy hoach

Can clr vao co cau, sb luong, ti€u chuan, diéu kién, d6i tuong, do tudi, ti 16
can b tré, can bd nir, can bd ngudi dan tdc thiéu sd theo quy dinh; déng thoi, trén
co s& tinh hinh doi ngli can bd, yéu cau nhiém vu chinh tri ctua dia phuong, co
quan, don vi. Tap thé 1anh dao co quan, don vi thuc hién céc cong viéc sau:

- Tién hanh ra soat, danh gia nguén can bo tai chd; trong do, phan tich va xac
dinh 13 co cdu, s6 lwong, chuyén nganh dao tao, chitc danh quy hoach ma co quan,
don vi hién con thiéu nguén nhan sy hodc ¢6 nhung chua dap tng tiéu chuén, diéu
kién, yéu cau dit ra can gidi thiéu bd sung quy hoach tir ngudn nhén sy noi khac.

- Nghién clru, dé xuat danh sich ngudn nhan sy tir noi khac dap ung ti€u
chuan, di€u kién theo quy dinh va yéu cau nhi€ém vu cua co quan, don vi.

(2). Buére 2: To chirc hoi nghi tap thé 1anh dao (1an 1).

Tap thé 1anh dao trao d6i voi Ban Xdy dung Pang (bang van ban) vé du kién
nhan sy giéi thiéu quy hoach tir ngudn nhén sy ¢ noi khac dé phdi hop ra soat tong
thé, théng nhét truéc khi dua ra tap thé 1anh dao thao luén, phan tich, x4c dinh co
cau, s6 lugng chirc danh quy hoach; déng thoi, thong qua danh sach ngudn nhan sy
tr noi khac.

(3). Buée 3: Trao doi véi nhan sy va lay ¥ kién tap thé 1anh dao co quan, don
vi noi can bg cong tac.

Dai dién tap thé 1anh dao co quan, don vi gap go, trao ddi v&i nhan sy du kién
gidi thiéu quy hoach; dong thoi, co vian ban ldy y kién cia tap thé lanh dao co
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quan, don vi noi can by cong tdc vé du kién chirc danh quy hoach; nhan xét, danh
gia doi véi can bd va cung cap ho so nhan sy theo quy dinh.

(4). Buére 4: To chirc hoi nghi tap thé lanh dao (1an 2).

Tap thé lanh dao tién hanh thao luan va biéu quyét gii thiéu nhan sy (bang
phiéu kin) dé dua vao danh sach dé nghi phé duyét quy hoach.

Nguyén tac lua chon, gidi thi¢u: Nhan sy dugce lya chon, gidi thi€¢u phai dat ti
1¢ phiéu ddng y it nhat trén 50% so véi tong sd ngudi duoc triéu tap va lay tir trén
xubng cho du s luong theo quy dinh.

Truong hop c6 tir 2 ngudi tré 1én c6 s6 phiéu bang nhau trén 50%, thi giao
cho nguoi ding dau xem xét, quyét dinh lua chon nhan sy.

3. Thi tuc dé nghi phé duyét quy hoach: Sau khi thuc hién xong quy trinh,
cac phong, ban, don vi thuc hién:

* Pbi v6i cace phong, don vi, truong hoc thuoc UBND phuong: Giri To trinh
dé nghi phé duyét (kem theo biéu mau) vé UBND phudng xem xét.

- UBND phuong hop, thong nhat trinh Ban Thuong vu Pang iy UBND
phuong, trinh Ban Thuong vu Pang ty quyét dinh truée ngay 15/11/2025.

* Poi v6i cac co quan tham muu gitp viéc Pang uy, Uy ban MTTQ va céc
doan thé: Giri To trinh dé nghi phé duyét (kém theo biéu mdu) vé Ban Xay dung
Pang tong hop trinh Ban Thudng vu Dang ty trwée ngay 15/11/2025..

* Luu y: Riéng ho so nhan su quy hoach dé nghi Pang ity UBND phuong,
cac co quan tham muu giup viéc Pang uy, Uy ban MTTQ va cac doan thé giri vé
Ban Xay dung Dang trude ngay 05/11/2025 dé phdi hop véi cac co quan, don vi
lién quan thuc hién tham dinh tiéu chuan chinh tri theo quy dinh.

* Ban Thuong vy Pang uy hop, biéu quyét nhan sy quy hoach, Quyét dinh
phé duyét theo tham quyén hoan thanh truée 15/12/2025.

4. M6t s6 lwu ¥ khi thwe hién quy hoach

- Cac hoi nghi dugc tién hanh khi co it nhat 2/3 sb nguoi dugce tricu tap c6 mat.

- Két qua biéu quyét gidi thiéu tai bwéc 4 dwge cong bod tai hdi nghi. Doi véi
két qua kiém phiéu phat hién, giéi thiéu ¢ cac bwéc con lai khong cong bd tai hoi
nghi tuong Ung.

- Khong dé xuét, phé duyét quy hoach nhiing truong hop khong dam bao tiéu
chuan, diéu kién. P6i v6i can bo bi thi hanh ky luat, sau khi quyét dinh thi hanh ky
luat hét hiéu luc theo quy dinh cua DPang, phap ludt cia Nha nudc, cép c6 tham
quyén c6 thé xem xét viéc quy hoach theo quy dinh.



III. TO CHUC THU'C HIEN
1. Ban Xay dung Dang

- Tham muu quy trinh quy hoach Uy vién Ban Chip hanh Pang bd phuong
nhiém ky 2025-2030.

- Téng hop to trinh dé nghi phé duyét quy hoach ctia Pang uy UBND
phuong, cac co quan tham muu gitp viéc Pang tuy, Uy ban MTTQ va cac doan thé
phuong.

- Phoi hop vo1 cac co quan, don vi lién quan tham dinh tiéu chuan chinh tri
cuia nhan su quy hoach.

- Tham muu quyét dinh phé duyét quy hoach Uy vién Ban Chap hanh Pang
bd phuong nhiém ky 2025-2030; cac chuc danh lanh dao, quan ly cac phong, ban,
don vi thudc phuong theo quy dinh.

2. bang uy UBND phuwong

Chi dao cac phong, ban, don vi trién khai, thuc hién quy trinh quy hoach chirc
danh lanh dao, quan 1y nhi¢m ky 2021-2026 va 2026-2031, trinh Ban Thuong vu
Pang Gy phuong phé duyét. Phdi hop véi Ban Xay dung Pang trong qua trinh thuc
hién quy hoach.

3. Cac co quan tham muu gitip viéc Pang iy, Uy ban MTTQ va cac doan
thé phuwong; cac ban HPND phuong

Trién khai, thyc hién quy trinh quy hoach chirc danh lanh dao quan 1y nhiém
ky 2025-2030, trinh Ban Thuong vu Pang ty phudng phé duyét. Phdi hop véi Ban
Xay dung PBang trong qua trinh thuc hién quy hoach.

Trén day la Huéng dan viéc thyc hién quy hoach Uy vién Ban Chap hanh
bang bo phuong; chitc danh lanh dao, quan ly cac phong, ban, don vi nam 2025
cua Ban Thuong vu Pang iy phuong Muong Thanh.

Noi nhén: T/M BAN THUONG VU
- BTC Tinh uy (bao c4o), RI THU

- Thuong tryc Bang uy, 3

- Lanh dao UBND phuong,

- Thuong tryc HDND phuong,

- Cac co quan tham muu giup viéc Pang uy,
- Céc co quan chuyén mon, don vi thudc
HDNBD, UBND phuong,

- Luu VP bang uy.

P6 Thi Thu Thuy
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